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1.8 S/ e/ 3/5/2021 - R ET- T 31TehT-HIS UHEr- 3Terel-aTefe featien uTgAfed

s : FrTeg & gl alih @ TSTHT FAeadeT & fav Sra f6g3it
I TUMYAT & TG H e |

Sub : Instructions regarding the set-up of Check Points for

effective implementation of Official Language.
*kkkk

oSt fATe, 1976 & A 12 & 3[ER TSt RHAIA 3R TSt
fAge & 3usel &1 TR 3quTe & 38 g YAl S fog3it 1 TuI=r
3cReIAcd Yol he TIPRT HATIT & YATHEIISH T &7 8IdT &1 59 a9 H
frfaf@a sfteial o ata g3t & s & arffa faar s g

As per the Rule 12 of Official Languages Rules, 1976, it is the responsibility
of the Administrative Head of each Central Government Office to ensure the proper
compliance of the provisions of the Official Languages Act & Rules and to devise
effective Check Points for this purpose. In this regard the following Officers are
nominated as the Check Points as mentioned below.
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. Subject Check-Point

S.No.

01 | feafaf@a sroaa gt s e oer | &TdmeR aRadma
I (ST&T 100%) RIS Ear

Thod, @AY 3, [@#, ifRgaend, | The Officer signing
Lo . such documents
e a1 g Rae, 9u faaftqa, afaan,
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Afder g9 aar gac & f&dr e IT ol &
gHT W St wRmafae dur 3= yfaded
3R TTHT FRIGUF|

The following documents are compulsorily issued
in Bilingual form : (Target 100%)

Resolution, General Orders, Rules, Notifications,
Administrative @ and Other Reports, Press
Communiques, Contracts, Agreements, Licenses,
Permits, Notices and Forms of Tender, Circulars
and Administrative and Other Reports and Official
Papers to be laid before a House or the Houses of
Parliament.

JHYUE, dlgal W HrAe & faaver, f[fafer
Frs, Sor/faed, oEN, A, arE/AeY, forwR
Ud 3l W f@aer, [EFer um, SR, afe

efasmdl/ R & SeIarar S| (T8 100%)

All Rubber Stamps, Sign Boards, Seals, Letter-
Heads, Name Plates, Official description on
vehicles, Visiting cards, Badges/Shoulder
Epaulettes, Logo, Monograms, Charts/Maps,
Official  description on  covers, Invitation
Cards/Letters, Banners, etc. may be made
Bilingual /Trilingual. (Target 100%)

02 oy 3R ol et & ofi afeew, e 3R
3T el # Hefd T SIT/IIET 6T S| gl gefeg
(&I 100%) 3TTRTIITOT
Forms and Registers / Headings of Rosters, may All concerned
be printed and used in Hindi and English. (Target Officers
100%)

03 v g gur "I &F H AACR/AHEN FET
WHR & SR 3G H HA q FA 55% 99 SN
fedr # A S| -
Atleast 55% of the Original Correspondence sent to T
the Ministries / Departments / Central | 1he officer signing
Government Offices situated in Regions "A", "B" such documents
and "C" may be sent in Hindi/Bilingual form.

04 | R & ured 99 & 3ok foRuae &0 & B & | gTaweR =
feu AW (F8T 100%) IPRY / gredehar
Letters received in Hindi have to be replied in | The officer signing
Hindi. (Target 100%). such documents /

Receiver

05 |goea w3 & Ay, @ a1, o,  gAly, T 31T

All Sections
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06 | orgers @3l aR/AFCelc/gaele/dener/qf e/

FAMR 97 377 f@dr 3R 336 e # Jdar feu 0 <

STT| (& 100%) B e
. All concerned

As far as possible all Agreements/Pamphlets/ Officers

Booklets/Printing/Magazines/News Letters, etc.

may be made Bilingual. (Target 100%)

07 | fE&r & vdoTar rca/maarges Al 9red TRy o N
HAANT ’OS F 3fF eogor Gl & w:{ (d8 S
30%) | /

0
As far as possible the Officers having Proficiency/ B The Ofﬁcers/ .
. . . ; . . mployees writing
Working knowledge in Hindi may write notings in Notines
Hindi. (Target 30%) g

08 | " For "@" &t & Ao Seiarer Ut & formrht
W T oy & o fo@ ATl (18T 100%).

The addresses on the letters sent to Regions "A" & T 3TeTATeT
"B" may be written in Devanagari Script. (Target All Sections
100%)

09 | gar uforil/fosh Wt 3 @er warg wfafSear ey | wofta Aew oar
# & S| HTAPRI/TGT. AT
As far as possible entries in Service Books/ CECHBEI R
Personal Files may be made in Hindi. Lo

378UT U9 gidaxor
kIS Eacy)
Concerned
CAO/ACAO/AOQ/
DDO

10| geqept &1, gfasmdy sercifeier 3uamol @1, FT| g, FH,
I 3R Frars dr @ldr U g | $.3ndr, 3nf
Books, Bilingual Electronic Equipments, ITTHTIT

9
Cé);ngl},g:;ss, Keyboards, etc. may be purchased as Admn., Computer,
P ) EDP, etc. Sections

11 HIYT ®q A Eal &g JeaTST TETY
iﬁy) dedrse eTded LTI | -
Updation of website in Bilingual Form. (Target Website Incharge
100%)
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4
12| gorsmr sreaas afafa @ e sk TSN 37TARRY
Official Language Implementation Committee (379X 3=/
Meetings . >
qgerd JTYFd)
Rajbhasha Adhikari
(ADC/JCQC)
B segemit i BE fawmsdr RaE &1 geqeeor
(FATCT fAATET & 3P Rl & 5 @ & 3]
) CIECRGIBEIr]
SR s

Nodal Officers/

Submission of Hindi Quarterly Reports of PCCO Concerned Officers

Sections (within 5th of the following month of the
quarter)

g [ETH TSR & efdlesT & &1y S fmar S g

This issues with the approval of the competent Authority.

Signed by

Shreyas Kushavara Mallesh
Date: 02-01-2025 12:57:53
(3TY &.UH./SHREYAS K.M.)

HYF IF (T3]3, T 1)
Joint Commissioner (PCCO)

Qﬁﬁﬁ/CopV to :

HET AT, T HTT 3MYF I AT, ST 3ol H PRI FAE 3T |
All Units of Central Tax, PCCO, Bengaluru Zone.
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